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1.  OOmme mosoxeHust

1.1. Hacrosmee IlonokeHue ycTaHaBIMBAeT MOPSIOK PadOThl MyHHMIIMIAIBHOTO
O1o/pKeTHOro 00I1Ieo0pa3zoBaTeabHOr0 yupexaenus «l'mmuaszus Ne 2» ropojckoro okpyra
ropon CanaBar Pecniyonuku bamkoprocran, nanee — OV, ¢ uenbio nojiydeHus, 00paboTKHu,
XpaHEeHMsI U Mepefadyu JOKYMEHTOB, COJEPKaIlUX CBEJICHMS, OTHECEHHBIE K TIEPCOHATBHBIM
JaHHBIM paOOTHUKOB, YUAIIMXCS U UX pOAUTENEH (3aKOHHBIX MPEJCTaBUTENCH ).

1.2. ens nacrosimero IlonoxeHus: — 3amuTa NepCcoOHANbHBIX JTAHHBIX paO0OTHUKOB U
yyalmxcsi U MX poJauTeNed (3aKOHHBIX MPEICTaBUTEIEH) OT HECAaHKIIMOHUPOBAHHOTO
noctyna u pasrnamieHus. [lepcoHaibHBIC TaHHBIE SBISIOTCS KOH(PUACHIIMAIBHON, CTPOTO
oxpaHsieMoil nHpopmaue.

1.3. Hacrosimee Ilomoxkenme paspaboTtano B cooTBercTBUM ¢ KoHcTHTymuei
Poccutickoit @enepanuu, TpymaoBeiM kojekcoM Poccuiickont @eneparuu (ri. 14 «3ammuTa
MePCOHATBHBIX JJAHHBIX paOOTHUKAY), DenepanbHbIiM 3akoHOM OT 27.07.2006 Nel52-D3 «O
MEPCOHABHBIX JaHHbIX», DenepanbHbiM 3akoHOM OT 25.07.2011 N 261-®3 "O BHeceHun
n3MeHeHnil B @enepanbHblil 3aK0H 'O MepCOHANbHBIX TaHHBIX U APYTUMHU JIEUCTBYIOIIUMHU
HOPMAaTUBHO-TIPABOBBIMU aKTaAMHU.

1.4. B nactosiem [TonokeHnr UCTIOIb30BAHBI CIEAYIOIINE TEPMUHBI U ONIPEACIICHUS
[lepconasibHbBIE JTaHHBIE PA0OTHHUKA — JIF0OAast HHPOPMAIIKs, OTHOCAIIASICSA K ONPEICICHHOMY
¢busznueckomy nuiy (paboTHUKY), HeoOxoaumast OV B CBSI3H € TPYJOBBIMU OTHOILIECHUSIMU, B
TOM uyucie, ¢aMuiusi, WMs, OTYECTBO, TOJ[, MECAl, JlaTa W MECTO POXKICHHUS, aJpec,
ceMeiHOoe, COLUaIbHOE, UMYILIECTBEHHOE MOJIOKEHUE, 00pa3oBaHUE, MPOQeccusi, T0XObI
paboTHUKa, Ipyras uHpopMaIus.

[lepconanbHble AaHHBIE Yydyamlierocss — HWHQpOpMaIUs, Kacarolascs KOHKPETHOTrO
ydarierocsi, koropasi Heooxoauma OY B CBSI3U C OTHOUICHUSIMHU, BO3HUKAIOIIUMHU MEX]Y
poAUTENSIMU (3aKOHHBIMU TIPEJCTaBUTENSIMU) yuaterocs u OY.

O6paboTka TEepCOHAIBHBIX JAHHBIX — JEUCTBUS (Omepanuu) ¢ MNepCOHATbHBIMU
JAHHBIMHM, BKJIIOYAash CHUCTEMAaTH3allMio, HAKOIUICHHE, XpaHEeHHe, KOMOWHHUPOBAHUE,
yTouHeHHEe (OOHOBIIEHHWE, W3MEHEHHUE), MCIOJIb30BaHUE, PACIPOCTpaHEHHE (B TOM YHCIIE
nepeaaydy, o0e3nuynBaHue, OJIOKUPOBAHUE, YHUUTOKEHHUE TTEPCOHAIBHBIX TAHHBIX.

3ammTa MEPCOHANBHBIX JAHHBIX — JEATEIbHOCTh YIOJIHOMOYEHHBIX JIMI[ TIO
00€eCIeueHnI0 ¢ MOMOIIIBIO JIOKAJILHOTO PEryJIUpOBaHUS MOPsAKa 00pabOTKH MEePCOHATBHBIX
JAHHBIX W O0OECIeueHUe OPraHU3alMOHHO-TEXHUYECKUX Mep 3alluThl WHOOpPMAIUU OT
HEMPaBOMEPHOTO  JOCTyIa,  YHWUYTOXKEHUS,  MOAU(PUIIMPOBAHHS,  OJIOKUPOBAHMSI,
KOIUPOBAHUS, TPEAOCTABICHUS, PACTIPOCTPAHEHUS.

Koundunenunansuas nnpopmanus — 310 uHGopManus (B TOKYMEHTUPOBAHHOM HIIU
AJIEKTPOHHOM  BHJE), JOCTYyl K KOTOPOM OTpaHUYMBACTCS B  COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

2. JIOKYMeHTBI, cojJep:kaiiie CBeIeHUsI, COCTABJSIIONIAE TEPCOHAIbHbIE
JaHHbIEe

2.1. JIokyMeHTbI, coJepKallhe CBEJICHHUS, HEOOXOAUMBbIC i  3aKIIOUYCHUS,
M3MEHEHUS WK MPEKPAIEHUS TPYIOBOTO JOTOBOPA C paOOTHUKOM:

— TacmopT;

— JIOKYMEHTBI 00 00pa3oBaHUU, KBATHU(PUKAIINY;



— MEIUWIIMHCKAas KHIDKKA C MEIUIMHCKUM  3aKI0YeHHeM 00 OTCYTCTBUU
NPOTHUBOIIOKA3aHUMN JJIsl 3aHSATHUSI KOHKPETHBIM BHJIOM JIESITEILHOCTU B 00pa3zoBaTEIbHOM
YUPEKICHUY;

— CTpaxoBO€ CBUJETEIHCTBO IOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHMUS;

— HWHH;

— JIOKyMEHTBI BOMHCKOTO Y4€Ta;

— JIOKyMEHTBI O CYJTUMOCTH (OTCYTCTBUU CYJTUMOCTH).

2.2. JIOKyMEHTBI, COJEpKalllie CBEICHUs, HEOOXOIUMBbIC [JIsi TIPEIOCTaBICHUS
pabOTHUKY TapaHTHIA U KOMITICHCAINH, YCTAaHOBJICHHBIX JICUCTBYIOIINM 3aKOHOIATEIIHCTBOM:

— JIOKyMEHTBI O COCTaBE CEMbH;

— JIOKyMEHTBI 0 OEPEMEHHOCTH paOOTHHIIBL;

— JIOKyMEHTBI O BO3pacTe MAJIOJIETHUX JCTEH;

— JIOKyMEHTBI O MECTE 00yUYeHUs JIeTEH.

2.3. JIOKyMEHTBI, coOJepKallue CBEACHUS, HCOOXOAUMEBIC [JII  peaM3alluH
KOHCTUTYITMOHHOTO TIpaBa Ha TOJyYCHHUE OOIIETo 0O0pa30oBaHUsSA, B TOM YHCIE 3aKITFOYCHUS
JIOTOBOpPA C POJIUTENIAMU (3aKOHHBIMH MPEICTABUTEIISIMH ):

—  JIOKyMEHTBI, yIOCTOBEPSIIONTNH JTMYHOCTD YUaIerocs (CBUIETENHCTBO O POKICHUN
WJIM TacTopT);

— JIOKyMEHT O TMOJy4YeHUHu OOpa30BaHUsi, HEOOXOJUMOTO JJii TOCTYIUJICHUS B
COOTBETCTBYIOIIHUH KJ1acC (JIMYHOE JIEJIO);

—  MEIUITMHCKAs KapTa,

— CIIpaBKa O MECTE IIPOKUBAHMSI.

2.4. JIOKyMEHTBI, COJCp)KaIlle CBEICHHS, HEOOXOIUMBIC I IPEIOCTaBICHUS
y4YaIeMycsi TapaHTUii U KOMIICHCAIINH, YCTAaHOBJICHHBIX JICHCTBYIOIINM 3aKOHOAATEIIbCTBOM:

— JIOKyMEHTBI O COCTaBE CEMbH;

— JIOKyMEHTBI O COCTOSIHUU 370pOBbs (CBEACHUS 00 WHBAIMIHOCTH, O HAIMYUN
XPOHUYECKUX 3a00JICBAHHN H T.I1.);

— JIOKyMEHTBI, TOATBEP)KIAIOIINE TIPAaBO Ha JOMOJHUTEIbHBIC TapaHTHH U
KOMIICHCAIIMKM TI0 OMPEIEICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOATEIHCTBOM
(poouTeNnu-uHBAINIbI, HETIOJIHASI CEMbsI, peOEHOK-CUPOTA U T.11.)

3. Coop n 00padoTKa NEPCOHATBbHBIX JAHHBIX JAHHOT0 PA00OTHUKA

3.1. IlepconanbHple JmaHHBIE PAOOTHHKA OTHOCATCS K  KOH(UICHIMAIBHOM
uHpopManuu. Iy nuia, moJyduBIIeTo JOCTYN K MEPCOHATBHBIM JTaHHBIM, 00S3aTEIBHBIM
ABIISIETCSl TpeOOBaHUE HE JIOMYCKATh PacHpOCTpaHEHUE JAaHHOW MHpopMarmu 0e3 coriacus
paboTHHKA, a TakKe MpH HAIMYMM WHOTO 3aKOHHOTO OCHOBaHHs. TpeboBaHus mpu
00paboTKe MEePCOHANIbHBIX JAaHHBIX paOOTHUKA ycTaHOBJEHHBI cT. 86 Tpynosoro koaekca PO
U HE MOJIeKAT U3MEHEHHIO W NCKITIOUEHUIO.

3.2. B memsx oOecrieyeHusi mpaB W cBoOOOA uyenoBeka u rpaxiaanuHa OV mpu
00paboTKe TEepPCOHATBHBIX JaHHBIX PA0OTHHKA O0053aHO COONIOAATH CIEAYIOIMHUE OOITue
TpeOOBaHMS:

3.2.1. O6paboTka TMEpPCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJIIOYUTENFHO B LEsIX oOOecnedeHus COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
MpaBOBBIX AKTOB, OOY4YeHMH U TMPOJABMKEHHUM MO CiIyxk0e, oOecreueHuss JTUYHON



0e30macHOCTH, KOHTPOJISI NESITEIBHOCTH, KOJMYECTBA M KAa4eCTBa BBIIOIHIEMOW pabOTHI U
oOecrieueHust cCoXxpaHHOCTH umyiectsa OV, paboTHUKA U TPETHUX JIUII.

3.2.2. O6paboTKka  NEPCOHAIBHBIX  JAHHBIX  MOXKET  OCYIIECTBIATBCA  JJIA
CTATUCTUYECKUX WJIM MHBIX HAYYHBIX U CIYKEOHBIX IIeJied MpHU YCIOBUU OOSA3aTEIBHOTO
00€3JIMYMBAHMS TIEPCOHATBHBIX JAHHBIX.

3.2.3. Uudpopmanusi 0 MNEepCOHANbHBIX JaHHBIX paboTHUKA mpenoctaBisercs OY
YCTHO, JINOO MyTEeM 3arOJHEHUS Pa3IMYHbIX aHKET, OMPOCHBIX JUCTOB, KOTOPHIE XPAHSITCS B
auaHoM gene. Ecnu mepcoHanbHble JaHHBIE paOOTHHKA BO3MOXKHO MOJIYYHTHh TOJBKO Y
TPEThEH CTOPOHBI, TO PaOOTHUK JOHKEH OBITh YBEIOMJICH 00 9TOM HE MEHEe 4eM 3a TpHU
paboumx THS U OT HErO JIOJDKHO OBITh MOJyYeHO MUChMEHHOE coriacue (JInbo MUChbMEHHBIN
O0TKa3), KOTOpPO€ pabOTHUK JOJKEH JaTh B TEUCHHE IMSATH padoumx JgHEW C MOMEHTa
MOJy4EHHUsI COOTBETCTBYIOIIETO yBenoMieHHA. B mucemenHoM yBenomiienuu OV B nuie
AUPEKTOpa cooOlImaeT pabOTHUKY O WENsIX, MPEANnojiaraéMbIX HMCTOYHHMKAX M CHOco0ax
MOJIyYeHUS] TMEePCOHANBHBIX JIAHHBIX, XapaKTepe MOMJeKAIINX MOJYUYCHHUIO MEePCOHATBHBIX
JTaHHBIX (Hanmpumep, ohopMIIeHHE 3ampoca B yueOHOE 3aBeICHUE O MOUIMHHOCTH JJOKyMEHTa
00 00pa3oBaHMM U T.II.) U MOCJEACTBUSAX OTKa3a pabOTHUKA JIaTh MMCbMEHHOE COTJIacue Ha
WX MOJy4YeHUE.

3.24.0Y He wumeeT mpaBa IMojy4yaTb W 0OpadaThiBaTh NEPCOHAIbHBIC JIaHHbBIC
paboOTHHKA, Kacawollhecss pacoBOW, HAIMOHAIBLHON MPUHAIICKHOCTH, TOJIUTUYECKUX
B3TJIS/IOB, PEJIUTHO3HBIX WKW (PUIOCOPCKUX YOSKICHUM, COCTOSHUS 370POBbS M YaCTHOMN
KU3HHA. B ciydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHH, B
cooTBeTcTBUM co cTaThel 24 Koncturynuu Poccuiickoit @enepannu padoToaaress BIpaBe
MoJTy4aTh M 00pabaThIBaTh TaHHBIE O YACTHOM KM3HU PaObOTHUKA TOJIBKO C €r0 MUCbMEHHOTO
COTJIacHsl.

3.25.0Y He wmmeer mpaBa MOdy4yaTh M 00pabaThIBaTh MEPCOHANBHBIC JTaHHBIC
pabOTHHKA O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEAUHEHUSX WM €ro MpoQCcor3HON
JeSITETLHOCTH, 32 UCKIIFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (De/iepaibHBIMU 3aKOHAMMU.

3.2.6. Ilpu npuHSATHM PEIICHUN, 3aTparuBaroux HHTEpech padoTHruka, OY He nMeer
MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PA0OTHUKA, TTOJYYCHHBIX UCKIIOUYNTEIHHO B
pe3ynbTaTe UX aBTOMATU3UPOBAHHON 00PabOTKH UITH AJIEKTPOHHOTO TIOJTyUCHHUS.

3.3. Ilpu moctymienun Ha paboTy paboTHuk mpenocrasisger OY  ciemyromue
JIOKYMEHTBI, COJIepKaIllie MepCOHANbHBIC JaHHBIE O cebe:

— TIACMOPT WJIM MHOU IOKYMEHT, YIOCTOBEPSIONIHNI JTNIHOCTD;

— TPYAOBYIO KHIDKKY, 3a UCKJIIOYCHHEM CIlydaeB, KOTrJa TpPYAOBOH JOTOBOP
3aKJIFOYAETCS BIIEPBbIC WM PAOOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSX COBMECTHTEILCTBA;

— CTpaxoBO€ CBUJECTEIHCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHMUS;

— JIOKyMEHTBI BOMHCKOTO yueTa — JjIi BOCHHOOOSI3aHHBIX W JIMII, TIOJJIEKAIINX
MPU3bIBY HA BOCHHYIO CIYKOY;

— JOKyMEHT 00 00pa30BaHWH, O KBaTU(GUKAIIMN WU HAJTUYAH CICIIUATBHBIX 3HAHUH
IpU TOCTYIUICHMM Ha padoTy, TPeOYIOIIYI0 CIECHHAIBHBIX 3HAHWWA WM CIICIHATBHON
MOATOTOBKU;

— CHOPABKY O CyIUMOCTH (OTCYTCTBUU CYyIHUMOCTH).

3.4. 3ampemaercss TpeOOBaTh OT JHIA, TOCTYHAIOMIEr0 HAa padoOTy, JOKYMEHTHI
IIOMUMO TPEAYCMOTPEeHHBIX TpynoBeiM KojekcoM Poccuiickorn @denepaunu, WHBIMH



dbenepasibHBIMU  3aKOHaMmM, ykazamu  [Ipesumenta  Poccuiickoit  ®Denmeparuun  u
nocraHoByieHussMH [IpaBurenscTBa Poccurickon denepanuu.

3.5. Ilpu 3akitoueHur TPYAOBOTO JIOTOBOpa M B XOJI€ TPYIOBOM NEATEIbHOCTH s
oOecrieueHuss TapaHTH W KOMIIEHCAMM paOOTHUKY, YCTAHOBJIEHHBIX JIEHCTBYIOIIUM
3aKOHOJIATEILCTBOM, MOKET BO3HHUKHYTh HEOOXOJMMOCTb B NMPEJOCTABICHUH PaOOTHHUKOM
JOKYMEHTOB:

— 0 BO3pACTE JETEM;

— 0 OepeMEeHHOCTH >KCHIIIUHEI;

— 00 UHBAJIMIHOCTH;

— O JOHOPCTBE;

— 0 COCTaB€ CEMBbH;

— 0 HEOOXOJMMOCTH yX0/1a 3a OOJIbHBIM YJIEHOM CEMBbH;

— IpOYHE.

3.6. Ilocme Toro, kak OyJeT MNPUHITO pEIICHHE O MpueMe Ha paboTy, a TakkKe
BIOCJIEICTBUM B IMPOLECCE TPYAOBOM NEITEIBHOCTH, K JOKYMEHTaM, COJEpKalluM
MEPCOHAJIbHBIC TaHHbIE PAOOTHUKA, OYIyT OTHOCUTHCS:

— TPYJIOBOU JAOTOBOp;

—  JIOMOJIHUTEJBHBIE COTJIAIIEHUSI K TPY/IOBOMY JOTOBOPY;

— TMIpUKa3 O pueMe Ha padoTy;

— TPUKA3bI O TOOLIPEHUSIX U B3bICKAHUSX;

—  MEAUIIMHCKHUE JOKYMEHTHI;

— MpUKa3zbl 00 U3BMEHEHUHU YCIOBUM TPYI0BOTO JI0TOBOPA;

— Kaprouka yHupummpoBanHoit Qopmbl T-2, yTBep)KIeHHAs TMOCTaHOBICHUEM
I'ockomcraTta Poccum ot 05.01.2004 Nel;

— JIpyTHE€ TOKYMEHTHI.

4. COop n 00padoTKa NEPCOHAJBHBIX TAHHBIX YUALIET0Cs

4.1. Bce nepcoHanbHbIE JAaHHbIE HECOBEPIIEHHOJIETHETO Yy4allerocs A0 MOJIy4YeHUs
UM OCHOBHOI'O 001Iero 00pa3oBaHUsl MOXHO MOJY4YaTh TOJIBKO Y €r0 poauTenel (3aKOHHBIX
npencraButeneit). Ecnu nepcoHanbHbIE JaHHBIE YYalllerocs BO3MOXHO IMOJIYYHUTh TOJIBKO Y
TPETbE CTOPOHBI, TO POAUTENM (3aKOHHBIC MPEICTABUTENN) Yy4allerocs IOJDKHBI OBITh
yBe1OMJIEHBI 00 3TOM 3apaHee. OT HUX JTOJDKHO OBITh MOJY4Y€HO MUCHMEHHOE COTJIallleHHe
Ha IIOJIy4YEHHE TEPCOHAIBHBIX JaHHBIX OT TpeTbel CTOpOHbl. Poaurenn (3aKOHHBIE
MPEICTAaBUTENN) YUAIErocs TOJDKHBI ObITh MPOUH(DOPMHUPOBAHBI O LIEJAX, MPEANoIaraeMbIxX
HMCTOYHMKAX M  CMOCOo0ax TMOJy4YeHUs MNEePCOHAIbHBIX [AHHBIX, a TaKXKe O XapakTepe
MOUIEKAIIMX IMOJTYUYECHUIO IEPCOHAIIBHBIX TAHHBIX U MOCIEACTBUIX OTKAa3a 1aTh MUCbMEHHOE
COTJIACHE HA UX MOJyYECHHE.

4.2. Bce mepcoHalbHBIE JaHHBIE HECOBEPIIECHHOJETHEr0  YydYaIllerocs Iocie
MOJIy4YeHUS] UM OCHOBHOIO OOIIero oOpa3OBaHMsSI WM COBEPILICHHOJETHErO Yy4allerocs
MOYHO TOJy4aTh TOJIBKO y HEro camoro. Eciau mepcoHalibHbIE TAHHBIE TAKOTO y4alllerocs
BO3MOKHO IOJIYYHUTh TOJIBKO y TPETbEW CTOPOHBI, OT OH JIOJKEH OBbITh YBEAOMJIEH 00 3TOM
3apaHee. OT Hero MOKHO OBITh TOJYYEHO TMHCBMEHHOE COIJIACHE Ha IMOJIyuYeHHe
MEPCOHANBHBIX JAaHHBIX OT TPeTbe CTOpOHBI. TakoW ydamuics JOKEH ObITh



MPOUH(POPMHUPOBAH O TENSIX, MPEANOIAraéMbIX UCTOYHUKAX JAHHBIX, 4 TAKXKE O XapakTepe
MOISKAIIUX TTOTYYSHHIO TTIEPCOHAIBHBIX IAHHBIX U MOCIEACTBUAX OTKa3a 1aTh MUCbMEHHOE
corJlache Ha MX IMOJy4YeHHE.

4.3. B cootBerctBuu co cT. 24 Koncruryuuu P® OV Bopase ocymiecTBisTh cOOp,
nepeaavdy, YHHUUTOXXEHHUE, XpaHCHHE, HCIIOJIb30BaHUE WHGPOPMAIMA O TMOJUTUYECKUX,
PEITUTHO3HBIX, IPYTUX YOSKICHUN YaCTHOM >KM3HM, a TakKe MH(pOpMAaIuH, HapyIIaroIien
TaifHy MEePEeNUCKU, TeJIe(POHHBIX MEPErOBOPOB, MOUTOBBIX, TeNerpa(HBIX U UHBIX COOOIICHUM
y4alierocs ¢ €ro MMCbMEHHOTO coryiacusi (Coryiacusi poJauTesel (3aKOHHBIX Npe/ICTaBUTENCH )
HECOBEPIIICHHOJIETHETO0 YYalllerocsl 0 IMOJy4YeHHS MM OCHOBHOTO 0OIero oOpa3oBaHUs),
dopma onpenensiercss 4.4 ¢r.9 PenepanbHoro 3akoHa «O 3amUTe MEPCOHATBHBIX JTaHHBIX)
WJIM HA OCHOBAaHUHM CYJIEOHOTO PEUICHUS.

5. XpaHeHne U 3alllMTa NEPCOHAIBHBIX JTaHHbIX paﬁoTHHKOB H yqdalmuxcst

5.1. IlepcoHanbpHble AaHHbIE PAOOTHUKOB XPAaHATCA Ha OyMaXXHbIX HOCHUTEISX, B
nomenieHusix OV B mkagax win ceidax. Jluunple aena u kapTouku T-2 YBOJEHHBIX
pabOTHUKOB 1O MCTEUEHHUS TEKYIIEro KaJeHJapHOro Toja XpaHATCS B ceilde, a 3areM
nepenarorcs B apxus OY.

5.2. IlepcoHanbHble JAAHHBIE YYalllerocs OTPAXKAIOTCS B €r0 JIMYHOM JIeJie, KOTOpOe
3aMOJHAETCS MOCe U3JaHus MpuKa3a o ero 3auncieHnu B OY. JIuusble nena yyanuxcs B
angaBUTHOM TOpsiIKE (HOPMHUPYIOTCS B MaIKax KJIaccoB, KOTOPBIE XPAHATCA B CHELUATBHO
000py10BaHHBIX HIKadax.

5.3. KoHkpeTrHbie 005S3aHHOCTH TO BEACHUIO, XPAHCHUIO JIMYHBIX €1 pPaOOTHUKOB,
3aMOJHEHUI0, XPAHEHUIO U BbIJAY€ TPYAOBBIX KHIKEK, MHBIX JOKYMEHTOB, OTpa)KaroUIUX
MEPCOHAJIbHBIE JIaHHbIE PA0OOTHUKOB, B TOM YHKCJIE MO XPAHEHHUIO JUYHBIX JI€] YBOJECHHBIX
pPabOTHUKOB, BO3JIAratoTcs Ha cekperaps pykopoaurens OY.

5.4. B OTHOIIEHHH HEKOTOPBHIX JOKYMEHTOB JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanyii MOTYT OBITh YCTAaHOBJIEHBI WHBIE TPEOOBAHMS XpaHEHUS, YEM
npeaycMoTpeHo HactodamuM Ilomoxxennem. B Takux ciydasx ciieyeT pyKOBOJCTBOBATHCS
IIpaBUJIaMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOLMM HOPMATUBHBIM aAKTOM.

5.5. IlepcoHanbHble JaHHbIE PAOOTHUKOB, XpaHSIIMECS B DJIEKTPOHHOM BHIE,
MOJJIEXkKAT 3aLIUTE MPOTrpaMMHBIMHU cpeAcTBaMU. K HUM OTHOCATCS pa3rpaHUYEHUs MpPaB
JOCTyNa K OJJEKTPOHHBIM pecypcaMm, MapoyibHas HJIEHTU(UKALUSA TI0JIb30BaTeNei
ANIEKTPOHHOM CHUCTEMBbl IOKYMEHTOOOOpOTa U MapoibHas HUICHTU(UKALMS MOJb30BaTENeH
npu Bxojae B uH(popmanuoHHylo cuctemy. Iloxg pasrpanmyeHueM mpaB JocTyna
Mo/ipa3yMeBaeTcsl OpraHu3ainusi Joctyna paboTHUKOB OY TOJBKO K TOMY CErMEHTY
uH(popMaUU, KOTOPHIM HEOOXOAUM MJi BBIIIOJHEHHS CBOMX CIYKEOHBIX OOSI3aHHOCTEH.
Kaxnomy padotauky OV, umeromemy A0CTYIl K dJIEKTPOHHOU 06a3e MepCOHANIBHBIX JTAHHBIX,
Ha3HAyaeTcs ero MHAMBUIYAJbHBIA JIOTUH IS BXOJa B CUCTEMY M YHHMKAJIbHBIM MapoJb,
U3BECTHBII TOJNBKO CaMOMy TMOJb30BaTeNt0. PaboTHMKaM 3ampeniaercs pasriamiaTrh
YHUKAJIbHBIE MAPOJIH IS BXO/1A B CHCTEMY.

6. 3ammTa nHGoOpMALMH 0 EPCOHATBHBIX JAHHBIX



6.1. Corpynuuku OV, wumMenmue I0CTyH K TMEPCOHAIBHBIM JaHHBIM, OOS3aHBI
OpUHUMATh HEOOXOJIMMbIE OpraHU3allMOHHBIE M TEXHUYECKWE Mephl ISl 3allUThl
NEPCOHANBHBIX JIAHHBIX OT HEMPaBOMEPHOrO0 WJIM CIy4yallHOTO JOCTyla K HHM,
YHUUTOXKEHUS, MOAU(DUIIMPOBAaHUS, OJIOKUPOBAHMS, KOMHPOBAHHUSA, PACHPOCTpPaHEHUs, a
TaK)Xe OT MHBIX HEIIPABOMEPHBIX JIEUCTBUI B OTHOIICHUH JTAHHOW MH(POPMALIHH.

6.2. Cekperapb pyKOBOJIUTENS OCYIIECTBIISIET:

— OTpaHUYEHUE CETEBOrO JOCTYMa JJisl ONPEEICHHBIX MOJIb30BaTeNeH;

— OpraHu3alMil KOHTPOJS TEXHUYECKOIO COCTOSIHUS KOMIBIOTEPHON TEXHUKH WU
YPOBHEM 3alUTHl U BOCCTAHOBJICHHSI HH(POPMALINH;

— TPOBEJCHHE PETYJSIPHOTO KOMUPOBAHMS WHMOpPMAIMUM Ha HOCHUTENH, CO3JaHUE
PE3EepPBHBIX KON 0c000 BayKHOI MHGOpMALINH;

— BEJCHME ayauTa JEMCTBHM TOJb30BaTEed M CBOEBPEMEHHOE OOHApyKEeHUe
(hakTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIa K MH()OPMALIUH.

6.3. Pabotauku OV, umeronye T0CTY K IEPCOHATLHBIM JaHHBIM, TIPH TTOJIb30BAaHUN
J0CTYNIOM B ceThb MHTepHeT 00s13aHbl MPUHUMATh MAKCUMaJIbHbIE MEpbI MO 00ECIEUEHUIO
0€30MacHOCTH:

— HCIOJIb30BaTh AHTUBUPYCHOE IIpOrpaMmHoe oOecrieyeHue (C  peryisipHbIM
OOHOBJIEHHEM BUPYCOB);

— He JomycKaTh paboTaTh Ha CBOE aBTOMATH3UPOBAHHOE padouee MECTO JIUI], He
MMEIOIINX IIpaBa J0CTYMA K JTaHHBIM;

— HE OCTaBJIAITh HE 3a0JIOKMPOBAHHBIM CBOIl KOMIIBIOTED B HEpaboyee Bpems;

— CBOEBPEMEHHO COOOINATh CEKPETApI0 PYKOBOJUTENS O cCiaydasix cOos B paboTe
CETH, MapOJIbHOU UIECHTU(DUKAIIIH U T.]I.

7. Tlepenaya nmepcoHAJbHBIX JAHHBIX PA0OTHUKOB M 00y4YAIOIIUXCS

7.1. Ilpu mepenaye NEepCOHANBHBIX NaHHBIX paboTHUKU OV, uMmeromue I0CTyN K
MEPCOHAJIHBIM JaHHBIM, JOJIKHBI COOJIIOATH CAEAYIOIINE TPEOOBaAHUS:

7.1.1. He coobmiath nepcoHaIbHbIE TaHHBIC pa0OTHUKA U yUaIlleTOCsl TPEThE CTOPOHE
0e3 MNHCbMEHHOro  corjlacusg  pabOTHMKA,  ydYallerocs, poauTened  (3aKOHHBIX
MPEACTABUTENCH) yJyalerocs, 3a MCKIIOUEHHEM CITydyaeB, KOrJa 3TO HEOOXOJUMO B LIEISAX
MPEeAYNPEXKIACHUS YTPO3bl )KU3HU U 3I0POBBI0 pAa0OTHHMKA M YYAILIETOCs, a TaKKe B JIPYTUX
ciyvasx, IpeayCMOTpPEeHHBbIX TpynoBbIM KoaekcoM Poccuiickor denepauuv WiId UHBIMU
(dhenepaabHBIMU 3aKOHAMH.

VYuutsiBas, uto TpynoBout kogekc Poccniickoit @enepaunu HE ONpeaeisieT KpUuTepuu
CUTYaIMH, IPEACTABISIONINX YTPO3y KU3HU WIN 30POBBI0 paboTHUKA U yuarmierocs, OV B
KOKJIOM  KOHKPETHOM  Clly4ae JElaeT CaMOCTOATENbHYI0 OLIEHKY CEPbE3HOCTH,
HEMUHYEMOCTH, CTETeHH Takoi yrposbl. Ecnu ke nuio, oOparuBiieecs C 3alpocoM, He
YIOJHOMOYEHO (efiepaibHbIM 3aKOHOM Ha TMOJYyYEHUE MEePCOHAIBHBIX JTAHHBIX PaOOTHHKA
WUiau o0ydarouierocs, Ju00 OTCYTCTBYET MUChbMEHHOE corjacue paOOTHHKA, 00ydYaroIierocs
WM €ro poJuTeseil (3aKOHHBIX MPEICTAaBUTENEH) Ha MPEIOCTaBICHUE €ro MepCOHATBHBIX
cBeJieHuH, MO0 no MHeHUI0 OY OTCYTCTBYET yrpo3a *U3HU WX 3I0POBbIO0 paOOTHHUKA WUITU
yuaimemycsi, OY o0s3aHa 0TKa3aTh B MPEAOCTABICHUH NEPCOHAIBHBIX IAHHBIX JIUILY.



7.1.2. He coob1iaTh nepcoHaqbHbIe JaHHbIE PAOOTHHUKA M YYAIIErocs B KOMMEPUECKUX
Hessix 6e3 ero MUCbMEHHOTO COTJIACHS.

7.1.3. llpenynpenuTs UL, MOJYyYarOUIMX T[EpPCOHAJIbHbIE JaHHbIE pAa0OTHHKA U
y4alerocsi, 0 ToM, 4TO 3TH JIaHHbIE MOTYT ObITh UCIIOJIB30BAHBI JIUIIb B LEJSAX, I KOTOPBIX
OHU COOOIIIEHEI.

7.1.4. OcyuiecTBisATh Tepefady IMEepCOHAIbHBIX JaHHBIX B mpenenax OY B
COOTBETCTBHUHM C HacTosuM [lonoxeHnuem.

7.1.5. He 3anpammBath HWHPOPMAIIUIO O COCTOSHHUU 3/I0POBbS pabOTHHKA, 3a
HCKJIIOYEHUEM TE€X CBEICHUMN, KOTOPBHIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIIIOJTHEHUS
PaOOTHUKOM TPYIOBOH (DYHKIIHH.

7.1.6. IlepenaBath mepcoHaANbHBIC AaHHBIC PAOOTHHMKA MPEICTABUTEIIO0 paOOTHHKA B
MOpsIAKE, YCTaHOBJIECHHOM TpymnoBbIM Kojekcom Poccuiickoin denepanuyd ¥ HACTOSIIUM
[TonoxxeHneM, U OrpaHUYUBATH ATy MH(OOPMALIMIO TOJIBKO TEMHU MEPCOHATBLHBIMU JTAHHBIMU
paboOTHHKA, KOTOpbIE HEOOXOAMMBI JIJIi BBINOJIHEHHUS YKa3aHHBIM IIPEICTaBUTEIIEM €ro
GyHKIMA.

7.2. BHYTpEeHHHI TOCTYI K MEPCOHATBHBIM JIAHHBIM paOOTHUKOB.

[IpaBo mocTyna K MepCOHAIBHBIM JaHHBIM PA0OTHHKA O€3 MOJYYEHUs CIEIUaTIbHOTIO
pa3pelIeHNs] UMEIOT:

— naupektop OV

—  CEeKpeTapb PYKOBOJUTES,

— 3amectutenu gupekropa OVY;

— Tmpexacenarenas Npodcor3HOT0 KOMUTETA;

— pykoBonutenu mpeaMmeTHbix [IIMO  (TonbKO K TMEpCOHATBHBIM  JIAHHBIM
MeJaroru4eckux paboOTHUKOB CBOEH 00pa3oBaTeIbHOM 00J1acTH);

— cam pabOTHUK, HOCUTEh JaHHBIX.

7.3. BHyTpeHHHI AOCTYN K MEPCOHAIBHBIM JIaHHBIM YUYaIlIUXCS U UX POJUTENeH 0e3
MOJYYEHHS CIEHUAIIBHOTO Pa3pelieHUs UMEIOT:

— naupektop OV;

— 3amectutenu gupekropa OVY;

—  CEeKpeTapb PYKOBOJUTEIS,

— Tegarorudyeckue paboTHUKH (Iearor-opraHnu3arop, neaaror-rncuxosor v mp.);

— OTBETCTBEHHBIN 3a OECIUIATHOE TUTAHUE;

— KJIaCCHBIE PYKOBOAUTEIW (TOJBKO K TEPCOHATBHBIM JIaHHBIM YYallluXCs |
pOAMTENCH CBOEro Kiacca).

7.4. Ilo nHcbMEHHOMY 3ampocy, Ha OCHOBaHMM TnpHKaza aupekropa OV, «
MePCOHAIBLHBIM JIAHHBIM PAOOTHUKOB U YYAIIUXCSl MOTYT OBITh JIOMYIIEHBI JIUIA B Mpeieax
CBOEU KOMIIETEHIIUU.

7.5. BHemHui 10CTyI.

K umciy MaccoBbIx moTpeOuTesneil nmepcoHanbHbIX AaHHBIX BHE OY MOXHO OTHECTH
roCyJapCTBEHHBIC U HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

— HaJIOTOBBIE UHCIIEKIUU;

— IPaBOOXPaHUTEJIbHbIE OPTaHblI;

— OpraHbl CTATUCTHUKWU;

— CTpPaxoOBbIE ar€HTCTBA;



— BOGHKOMATHI,

— OpraHbl COLIMAIBHOTO CTPaXxOBaHU;

— TICHCUOHHBIC (POH/IBI;

— MOJpa3/iesICHUs] MyHUIIUIIAJIbHBIX OPTraHOB yIIPaBJICHUS.

7.6. Jlpyrue opraHu3aiium.

CBenenus o paboTawIeM COTPYJHHMKE WM YK€ YBOJCHHOM, YdYallleMCs WIH
3aKOHYHUBIIIEM OOY4YE€HHE MOTYT OBITh IPEJOCTaBIEHBI JPYrod OpraHu3aluud TOJBKO C
NMCBbMEHHOTO 3ampoca Ha OJIaHKe OpraHu3allMk C TPUIOKCHHEM KOMHUHU 3asBICHUS
pabOTHHUKA, yYalllerocsi WJIM 3aKOHYMBIIEro oOydeHue. OTBEThl Ha MUCHMEHHBIE 3aIPOCHI
JIPYTUX OpraHu3alui ¥ YYpeKJACHUN B Mpeaesiax MX KOMIETEHIIMM U MPETOCTaBICHHBIX
ITOJTHOMOYMM JIAalOTCS B IMHUCbMEHHON ¢dopme Ha Omanke OY um B ToM o0beMe, KOTOPHIi
MO3BOJISIET HE pa3iialllaTh M3JIUIIHUNA O00BEM MEPCOHATBHBIX CBEACHUN O paOOTHUKAX U
o0yyarommxcs.

7.7. POACTBEHHUKU U YJIEHHI CEMEU.

IlepconanpHbIC TaHHBIE MOTYT OBITH MPEAOCTABICHBI POJICTBEHHUKAM HIIM YICHAM €TO
CEeMbH TOJBKO C MHCHhbMEHHOTO Pa3pelIeHrs caMOoro paboTHHKA.

7.8. Tpebomanus m. 5.1. [TonmoxxeHus He MOICKAT W3MEHEHHUIO, MCKITFOUCHHIO, TaK
KaK SIBJIIOTCS OOS3aTebHBIMU JJIsI CTOPOH TPYJOBBIX OTHOIICHHWN HAa OCHOBAHMHM CT. 88
Tpynosoro koaekca Poccuiickon @enepanum.

8. Oo0si3aHHOCTH padoTHMKA U padoToaaTess

8.1. B mensix obecnieyeHus JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX PaOOTHUK 00s3aH:

8.1.1. IIpu mpueme Ha paboTy mpenoctaBuTh OY TOIHBIE TOCTOBEPHBIC TaHHBIE O
ceoe.

8.1.2. B ciydae u3MEHEHHWS CBEIEHUH, COCTaBISIONMX TMEPCOHAIBHBIE IaHHbBIC,
CBOEBPEMEHHO B CpOK, HE MPEBBIAIMNA 5 pabounx AHEH, NPeJOCTaBUTh IaHHYIO
uH(popmauio cekperapio pykosoaurens OVY.

8.2. Ilnst obecrieueHUs1 JOCTOBEPHOCTH MEPCOHANBHBIX JAaHHBIX YJalluecs, POAUTEIH
(3aKOHHBIE TPEACTABUTEIN) HECOBEPIICHHOJETHUX YYAIIMXCS [0 TOJIY4YeHHUs HWMHU
OCHOBHOT'O 00111eT0 00pa3oBaHus 00sI3aHbI:

8.2.1. IlpenoctaBnsate OY TouHBIE CBeJeHUS O ceOe (CBOMX HECOBEPIIEHHOJIETHUX
NETAX).

8.2.2. B cnyuae W3MEHCHUS CBEICHUM, COCTABJISIONIMX TICPCOHAIBHBIC JaHHBIC
COBEpIICHHOJIETHEIO Y4alllerocs, OH 00s3aH B TEYEHHE Mecsla COOOUIUTh 00 3TOM
cekperapro pykopoautens OVY.

8.2.3. B cnyuae wu3MEHEHUs CBEJCHUM, COCTABJISIONIMX TMEPCOHAIbHBIC JTaHHBIC
y4amierocsi, poauTeNn (3aKOHHBIC MPEACTABUTENN) HECOBEPIICHHOJETHETO YYaIlerocs [0
MOJIyYeHUs] UM OCHOBHOTO 00IIero oOpa3oBaHus 00s3aHbI B T€UEHUE MeCAlla COOOLIUTh 00
ATOM cekpeTapro pykooautens OVY.

8.3. IlpenocraBnenue pabOTHUKY WJIM YyyallleMycsi TapaHTHl W KOMIIEHCAIUH,
NPEeIyCMOTPEHHBIX JACHCTBYIOIIMM 3aKOHOJIATEIBLCTBOM, OCYLIECTBISIETCS C MOMEHTa
MPEIOCTABICHUSI  COOTBETCTBYIOIIMX CBEACHUW, €CIM HWHOE HE MPEeIyCMOTPEHO
JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

8.4. OV ob6s3aHo:



8.4.1. OcyiecTBISATh 3aIIUTY EPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8.4.2. O0ecneunTh XpaHEHUE MEPBUYHOM YUETHOM AOKYMEHTALMH 10 YYEeTy TpyAa U
€ro OIUIaThl, K KOTOPOW B YACTHOCTH, OTHOCATCS JOKYMEHTHI IO YYETY KaJpOB, JTOKYMEHTHI
M0 YYETYy MCHOJb30BaHMs pab0ovyero BpeMEHU U pacyeToB ¢ paOOTHUKAMHU 0 OIUIaTe Tpyaa U
Ap.

8.4.3. [lo mucbMeHHOMY 3asBJICHHIO paOOTHHKA HE TO3[HEee Tpex pabouyux JHEH co
JTHS TIO/IaYM ATOTO 3asIBJICHUS BbIIATh KOMUU JOKYMEHTOB, CBSI3aHHBIX C €r0 paboToi (Komuu
MpUKasza o MpuemMe Ha padoTy, MPUKA30B O IMepeBoAaX, IMpHKaza 00 YBOJbHEHHUH C PAaOOTHI;
KOIIUIO W BBIIMUCKU W3 TPYAOBOW KHIKKH, O TIEpHojie padoThl U np.). Konmuu JOKyMEHTOB,
CBSI3aHHBIX C pabOTOM, TOJKHBI OBITH 3aBEPEHBI HAMJISKAIIUM 00pa30M U MPEIOCTABISATHCS
paboTHUKY O€3BO3ME3THO.

9. HpaBa Cyﬁ'LCKTOB MEPCOHAJIBbHBIX JAHHBIX 11O o0ecrneyeHHuI0 3alHUThI
NMEPCOHAIBHBIX JAHHbIX

9.1. B mensax obecreueHus 3alUThl MEPCOHAIBHBIX JaHHBIX, XpaHsumxcs B OV,
pabOTHUKH, yJallrecs, pOAUTENN (3aKOHHbBIE TIPEICTAaBUTEININ) UMEIOT MPaBo Ha:

9.1.1. llonnyo uHoOpManuio 00 WX NEPCOHAIBHBIX JIAHHBIX U O00pabOTKE 3TUX
JTAHHBIX.

9.1.2. CBOOOIHBIN OecIUIaTHBIM JOCTYH K CBOMM IEPCOHAIIBHBIM JaHHBIM, BKJIIOYAs
MpaBO Ha TMOJYYCHHE KOMWUW JIOO0OM 3amucH, COJepiKalleld TMepcoHaIbHbIe TaHHBIC
paboTHHKA, 32 UCKITFOUEHUEM CITy4aeB, MPEIYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

9.1.3. OnpenencHue CBOWX TMIPEACTABUTENICH JIs 3aIlUThl CBOMX IEPCOHATBHBIX
TaHHBIX.

9.1.4. TpeboBanre 00 WCKIIOYCHUH WJIM HWCIPABICHUU HEBEPHBIX WM HETOIHBIX
MEePCOHANBHBIX MaHHbIX. [Ipu oTkaze OY HCKIIOYUTH WM UCIIPABUTH IMEPCOHATBHBIC JTaHHBIC
pabOTHUKA WIIM yUalllerocss OH UMEET MPABO 3asiBUTh B MUCbMEHHOM hopme mupekropy OV o
CBOEM HECOTJIaCHH C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOT'O HECOTJIACHS.

[lepconanbHble JaHHBIE OIIEHOYHOTO XapakTepa pabOTHUK, yYallUWCs, POIAUTETU
(3aKOHHBIE TPEJCTABUTEIN) HMEET MPaBO JOMOJHUTH 3asBICHUEM, BBIPAKAIOIMIUM €ro
COOCTBEHHYIO TOUKY 3PEHUSI.

9.1.5. TpeboBanue 00 u3meHenuu OY Bcex TUIl, KOTOPHIM paHee ObLIU COOOIICHBI
HEBEpHBbIC WJIM HETIOJHBIC MEePCOHANbHBIC JaHHBIC PAOOTHUKA WM ydallerocs, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITFOUCHHUSX, UCTIPABJIICHHUSIX WJIU JIOTTOJTHCHHUSIX.

10. OTBeTCTBEHHOCTH 32 HApylIeHHEe HOPM, PEryJTUPYIOIIUX 00Pa00OTKY M 3aIIUTY
NEePCOHAIBbHBIX JAHHBIX YYalerocsi

10.1. Jluua, BUHOBHBIE B HApYUICHUH HOPM, PETYIHMPYIOMIUX MOJydyeHue, 00paboTKy
U 3allUTy T[EPCOHAJBHBIX JaHHBIX pPAOOTHMKAa U  y4alluXcs, MPHUBJIEKAIOTCI K
JVCHUAIUIMHAPHOW U MaTE€pUAJIbHOM OTBETCTBEHHOCTH B MOPSAAKE YCTAHOBIECHHOM TpynOBBIM
kogekcoM Poccuiickoit ®enepanvu u UHBIMH (enepajbHBIMU 3aKOHAMHM, a TaK ke
MPUBJIEKAIOTCS K TPAXKJAHCKO-TIPABOBOM, aIMUHUCTPATUBHOMN U YIJIOBOM OTBETCTBEHHOCTH B
MOPSAJKE, YCTAHOBJICHHOM (pe/iepaibHbIMHU 3aKOHAMH.
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